
BENEFIT WHEN ARE YOU ELIGIBLE?

GROUP DENTAL INSURANCE Coverage Is Effective First Of The

Month After A 30-60 Day Waiting

Period Depending On Hire Date.

Open Enrollment Is In November of each year.

GROUP LIFE INSURANCE Coverage Is Effective First Of Month

After A 30-Day Waiting Period

GROUP MEDICAL INSURANCE Coverage Is Effective First Of The Month

Following 30 Days of Service.  The Group

Health Care Plan Booklet Should

Be Consulted Concerning Insurance

Coverage For Your Dependents

GROUP VISION CARE PLAN Same As Group Medical Insurance

Insurance Board Benefit)

HOLIDAYS Eligibility Is Immediate Upon Employment.

HOUSTON COUNTY WEB PAGE Immediately

EMPLOYEE ASSISTANCE PROGRAM Eligibility Is Immediate Upon Employment. Bradford Health Services

702-9745

JURY DUTY LEAVE Eligibility Is Immediate Upon Employment.

EMPLOYEE BENEFITS

Not all employees are eligible for all benefits.  Contact the Personnel Department for eligibility information.

You Will Be Given Necessary Time Off Without

Loss Of Pay When Performing Jury Duty By

Presenting Summons.

The County. Department Head

The County. Department Head or Personnel

Instant Access To Information and Forms Houston County Personnel Department

See Annual Approved Holiday Schedule

Confidential Counseling Services Offered Free

Financial, Etc.

Lenses (Plastic Or Glass) Single Vision, Bifocal,

Trifocal - 25% Off; Frames - 25% Off

Included in Group Medical

Premium (State Employees

See Directory of Providers

Comprehensive Major Medical Benefits For The

Care Of Injury, Illness And Maternity.  $30 Copay,

$3 Lab Fees.  Benefits Up To 80% Of Covered

Expenses.  $200 Deductible.  Dependent Coverage

Available

Employee Pays $24.94/Per Pay

Period For Employee Only

Coverage Or $109.96/Per Pay

Period For Full Family Coverage

WHAT DOES IT MEAN TO YOU? WHO PAYS FOR IT? WHO DO YOU CONTACT?

Of Charge To Include Personal, Marital,

Houston County

County Provides $15,000

On Every Employee.  Additional  

Insurance may be purchased by

the employee.

Personnel Department

Your Dependents Or Beneficiaries Will Receive

A Benefit In The Event Of Your Death

Personnel Department

Basic Dental Benefits Up To 80% Of Covered

Expenses.  Employee Only Or Full Family

Coverage Available

Included in medical premium

Personnel Department

Routine Vision Exam $40.  Eyewear (1 Per Year):



BENEFIT WHEN ARE YOU ELIGIBLE?

EMPLOYEE BENEFITS

Not all employees are eligible for all benefits.  Contact the Personnel Department for eligibility information.

WHAT DOES IT MEAN TO YOU? WHO PAYS FOR IT? WHO DO YOU CONTACT?

MILITARY LEAVE Eligibility Is Immediate Upon Employment

Provided You Have Completed A Military

Leave Request Form.

AFLAC Eligibility Is Immediate Upon Employment

LIBERTY NATIONAL

ANNUAL LEAVE You Are Eligible To Begin Accruing

After Completion of Six Months of

Service.

BONUS ANNUAL LEAVE Once You Begin Accruing Sick Leave, You

Are Eligible To Receive Bonus Annual

Hours Each Year You Complete One (1) 

Year Of Service Without Using Any Sick

Leave And Have The Minimum Hours of

Sick Leave Required.

SICK LEAVE You Are Eligible To Begin Accruing

Immediately Upon Employment But Not

Eligible For Use After Completion Of

Six Months Of Service.

CAFETERIA PLAN Coverage Is Effective First Of The Month

After 30-60 Day Waiting Period Depending

On Hire Date For New Employees.

About Personnel Rules.

A Voluntary Payroll Program Allowing You To

Exempt A Portion Of Your Income From Federal,

State & Social Security Taxes Through A

Medical Expense Reimbursement Account,

And/Or A Dependent Care Reimbursement

Personnel Department

Account 

You May Elect To Contribute

Through Payroll Deduction

960 Hours

The County Supervisor And Department

Head For Use.  Personnel

Department For Questions

Annual Leave Time Earned In Excess Of The

Maximum Accumulation Must Be Used By The

Last Pay Period In The Calendar Year.

The County Supervisor And Department

Head For Use.  Personnel

Department For Questions

About Personnel Rules.

Completed Pay Period Up To A Maximum of

The County Your Supervisor, Department

Head And/Or Personnel

Department For Questions

About Rules

You Accrue 3.69 Hours Of Sick Leave Each

You May Receive 24 To 32 Bonus Vacation

Leave Hours Based On Non-Use Of Your Sick

Leave And A Minimum Balance Of 480 Hours

Will Have 32 Hours Of Bonus Annual Leave 

Added; A Balance Of Less Than 480 Hours Will

Have 24 Hours of Bonus Annual Leave Added.

You Pay Your Premium

(Direct Billed)

Contact Personnel Office

For Information

You Accrue 3.08-6.16 Hours of Annual Leave Each

Completed Pay Period (Depending Upon Length

Supplemental Insurance Programs Are Available

At Group Rates

Of Service) Up To A Maximum of 240 Hours.

Hours/Calendar Year For Active Military

Training.  All Military Leave Is Subject To

Presentation Of Your Military Orders To Your

Department Head And Personnel Director.

Up To 168 Hours In A

Calendar Year Will Be Paid

By The County.

You May Be Granted Military Leave Up To 168 Department Head Or Personnel



BENEFIT WHEN ARE YOU ELIGIBLE?

EMPLOYEE BENEFITS

Not all employees are eligible for all benefits.  Contact the Personnel Department for eligibility information.

WHAT DOES IT MEAN TO YOU? WHO PAYS FOR IT? WHO DO YOU CONTACT?

CREDIT UNION & BANK SERVICE Eligibility Is Immediate Upon Employment.

DEFERRED COMPENSATION PLAN - Eligibility Is Immediate Upon Employment.

VOLUNTARY, (NATIONWIDE) (RSA-1)

DIRECT DEPOSIT Eligibility Is Immediate Upon Employment.

HEALTH SCREENING Eligibility Is Immediate Upon Employment.

Members Hired before 01-01-2013

RETIREMENT PLAN - Teir 1 Employees  Enrollment Is Mandatory And Immediate

Upon Employment.  You Are Fully Vested

After 10 Years.

RETIREMENT PLAN - Teir 2 Employees  Members Hired After 01-01-2013

Enrollment Is Mandatory And Immediate Personnel Department

Benefit based on the average of the highest five Upon Employment.  You Are Fully Vested

After 10 Years.

SOCIAL SECURITY Enrollment Is Immediate Upon

Employment (Mandatory Federal Income

Tax)

VOLUNTARY DRUG REHAB

Personnel Department

Provides For Monthly Benefits At Retirement

Age, Certain Medical Benefits After Retirement.

Survivors Benefits And Disability Benefits.

You And The County Each Pay

7.65% Of Covered Salary.

Payment Made Through 

Individuals Employed By The County May Retire

After 25 Years Creditable Service At Any Age,

At 60 With 10 Years Service.  Disability, Death

And Survivors Benefits Are Also Available.

You Pay 7.5% Of Your

Bi-Weekly Salary And The

County Matches a Portion

N/A Personnel Department

Blood Pressure - Annual Health Fair

Tetanus Shots, Flu Shots & Glucose Exam (Based

Nationwide Retirement

Personnel Department

Rehabilitation.

See Rule 12, Drug And

Alcohol Abuse Policy , In

Your Handbook.

Basic Service Includes Payroll Deduction For

Savings And Loans

You Pay Depending Upon The

Transaction

Alabama Telco Credit Union,

1900 West Main Street

And/Or Five Star Credit

Union, 411 N. Foster Street

A Voluntary Individual Retirement Program (A

If, Before An Incident Of Suspected Chemical

Abuse, Or Being Selected For A Random Drug/

Alcohol Screen Or Being Subject To Being

Tested For Post Accident Or Reasonable

Suspicion, An Employee May Volunteer For

Section 457 Plan) For Government Employees

That Allows You To Defer Receipt Of A Portion Of

Your Income And Defer Paying Federal Income

Tax On That Portion.

On Available Funding).

The County

Solutions; Retirement

Systems Of Alabama

Employees May Elect To Have Their Payroll

Check Deposited Directly to Their Checking Acount.

Bi-Weekly Payroll Deduction

Social Security Office

Retirement benefits begin at age 62.  

years out of the last ten years.

You Pay 6.00% Of Your

Bi-Weekly Salary 


