
 

Department Heads, Supervisors and Employees 
Guidelines and Reminders 

07/27/21__                  _________________2:00 pm 
 
This reminder is to provide clarification to the memo dated July 20, 2021.  Please call Personnel 
if you have any questions.  

Masks 
Fully vaccinated employees will not be required to wear a mask in the workplace.  
Employees are not required to disclose their vaccination status.  Your vaccination status 
will ONLY be shared with your department head/supervisor on a “need to know” basis.   
However, if you are not wearing a mask and socially distancing, you should have a copy 
of your vaccination card on file with Personnel.  Please send your vaccination card to 
deholland@houstoncounty.org  You are considered fully vaccinated: 
• 2 weeks after their second dose in a 2-dose series, such as the Pfizer or Moderna 

vaccines, or 
• 2 weeks after a single-dose vaccine, such as Johnson & Johnson’s Janssen vaccine 

 
Unvaccinated employees will be required to wear a mask and socially distance in the 
workplace.  This requirement will be the same as mask requirements in the past.  If you 
are in a position that deals directly with the public or you are unable to maintain the 6-
foot recommended distance from the public or fellow employees, you will be required to 
wear a mask.  If you work in an area that doesn’t deal directly with the public AND you 
are able to maintain a six foot distance from everyone else, masking is not necessary.  If 
you move from your workstation/desk – you mask. 
 

Employees that call out sick 
We do not want employees to come to work sick or stay at work sick.  If you have any illness that 
prevents you from being at work or you become sick at work, you need to see a healthcare provider.  
Your healthcare provider will determine if you need to be tested and Personnel will determine your 
return to work date based on your healthcare provider’s opinion and your symptoms. 
 
The safety of our employees and the public is a serious matter.  Failure to follow workplace 
protocols may result in disciplinary action. 
 
Updates will be provided as guidelines change from the CDC or Houston County changes our 
policies. 
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