
 

 
 

08/17/2020       1:00 pm                                   
Houston County Employees’ Guidelines and Reminders  

Some items may be repetitive.  Due to employees who may have been out of work and the 

nature of the calls we are receiving, I felt some reminders from the last communication 

should be listed again. 

 

➢ WORKPLACE GUIDELINES:  Same guidelines in place – See 07/09/20 Guidelines 

 

➢ PANDEMIC PAY DISCONTINUED:  We were providing pandemic pay to allow 

employees that had primary contact with a Covid positive person to quarantine until testing 

was available. Now that testing is readily available, we will discontinue pandemic pay 

effective August 17, 2020 and substitute it with the employee’s own accrued time or the 

federally mandated Emergency Paid Sick Leave. 

 

➢ NEGATIVE LEAVE BALANCES:  This benefit is only available to employees that are 

sick or quarantined due to circumstances directly related to COVID-19.  Supervisors and 

timekeepers must be mindful of this when allowing time off and keying time.  If you feel 

there is a need for a negative balance situation, please call Personnel prior to the timesheet 

lock deadline. 

 

➢ FMLA:  Related and unrelated to Covid-19 – We are becoming aware of several cases of 

employees that may be eligible for FMLA. FMLA is a very complicated law. While we 

plan to do some training as soon as possible, in the meantime, if you have an employee that 

has been out of work for 3 consecutive days, please let us know so we can determine 

eligibility and ensure that they are getting the communications and benefits they deserve. 

Please discontinue using all existing forms you have on hand.  The forms have changed 

and we will be tracking FMLA much like we are currently tracking Covid - 19 cases. 

 

➢ REMEMBER HIPPA:  No one should see any test result from an employee or an 

employee’s family/household member except Personnel.  If an employee chooses to 

provide that to you, please keep those results confidential.  Certain scenarios require us to 

see a primary contact or household member’s test result to verify eligibility for benefits 

and return to work status. We are not looking for a detailed medical history of that person 

but simply a test result.  If the employee is unable to provide that documentation, benefits 

may be denied. 

 

 
All communications are published on Houstoncounty.org/Personnel/Employee Forms & Links 


